[image: image1.emf]STEPS INTERNATIONAL SCHOOLS

STAFF APPLICATION FORM

(For Academic and Admin. Staff only)

	Personal Information

	Full Name

	Date of Birth
	D


	M
	Y
	Nationality (ies) 
    
	Sex
    


	Current Address

	Tel. No. (1)
	Tel. No. (2)
	E-mail Address

	Marital status    

     Single  SYMBOL 111  \f "Wingdings"                      Married  SYMBOL 111  \f "Wingdings"                      Separated  SYMBOL 111  \f "Wingdings"                      Widow  SYMBOL 111  \f "Wingdings"                      

	Do you have a spouse and/or children?   YES  SYMBOL 111  \f "Wingdings"      NO  SYMBOL 111  \f "Wingdings"   (if the answer is "yes", give the following information)

	Name
	Date of birth
	Relationship
	Name
	Date of birth
	Relationship

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Computer Knowledge


	
	Excellent
	Good
	Fair
	Not at all

	Microsoft Word
	
	
	
	

	Microsoft Excel
	

	
	
	

	Internet
	
	
	
	

	Other 
	
	
	
	

	Other
	
	
	
	

	Educational Background Summary (start with the most recent)

	The highest educational degree obtained
Ph.D  SYMBOL 111  \f "Wingdings"                      Masters SYMBOL 111  \f "Wingdings"                      B.A/ B.Sc. or equivalent SYMBOL 111  \f "Wingdings"                      High School Cert.  SYMBOL 111  \f "Wingdings"                      

	Name & Place
	From

Mo./Year
	To Mo./Year
	Academic/Professional Degree Obtained
	Main Course Of Study

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Notes/ Additional Info.



	Mention training sessions or workshops that you attended, which may be relevant to your application:


	List any current memberships/ extra-curricular activities (e.g membersip in a club, sports, voluntary work, etc.) 

	

	

	Employment Record (Start with the most recent)

	From
	To
	Exact Title Of Your Function
	Salary Per Month

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Contacts of Current (last) Employer
	Name of Supervisor
	No. of employees supervised:
                                                                                                               

	Description of Your Duties





	Reason For Leaving



	References (List 2 persons, not related to you, who are familiar with your character and qualifications)

	Full Name
	Occupation
	Contact number and E-mail

	
	
	

	
	
	

	
	
	

	Write in one of the following topics (abt 100 words)

A. Challenges Concerning Primary Education And The Way Forward
B. Problems Facing School Administration And The Possible Solutions (Administration)






	State Any Other Relevant Facts In Support Of Your Application

	Attachments: 
Copy of University Cert. SYMBOL 111  \f "Wingdings"         Copy of experience evidence SYMBOL 111  \f "Wingdings"                Other SYMBOL 111  \f "Wingdings"                                         


I certify that the statements made by me in answer to the foregoing questions are true, complete and correct to the best of my knowledge. I understand that any misrepresentation or material omission made on this form or other document requested by the school may result in the termination of the contract without notice. 


SIGNATURE: 
      


DATE: 
REMARKS
· This application is valid only for two academic sessions. Only short-listed applications will be contacted for an Interview. Selected candidates will be contacted within 10 working days after the interview.
· Answer all questions completely

· Make sure you attach Photocopies of ID card, University Certificate and Experience Certificate. Do not attach original documents unless requested by STEPS administration.                                                               

�









